STAFF ACCOUNTANT

The Housing Authority of the City of Wilmington, North Carolina is accepting applications for a Staff Accountant  position. Applicants must submit a current resume, three professional references and a Wilmington Housing Authority application to : Staff Accountant Search,  Attention: Human Resources Department, Housing Authority City of Wilmington, 1524 South 16th Street, Wilmington, NC 28402, or email to jobs@wha.net. Applications will be accepted until the positions are filled. 

GENERAL STATEMENT OF THE POSITION
To support the CFO and the Senior Finance Manager in carrying out the responsibilities of the Finance/Accounting Department. The position will be directly reporting to the Sr. Finance Manager and will assist with Budgetary preparation, Journal Entries, General Ledger Analysis, Monthly & Yearly Closings, Bank Reconciliations and Budget Forecasting.

DUTIES AND RESPONSIBILITIUES

· Prepare consolidated internal and external financial statements by gathering and analyzing information from the general ledger system and from departments.

· Maintains and balances an automated consolidation system by inputting data; scheduling required jobs; verifying data.

· Analyzes information and options by developing spreadsheet reports, verifying information.

· Prepares general ledger entries by maintaining records and files, reconciling accounts.

· Prepares payments by accruing expenses; assigning account numbers; requesting disbursements; reconciling accounts.

· Develop and implement accounting procedures by analyzing current procedures, recommending changes.

· Answers accounting and financial questions by researching and interpreting data.

· Provides accounting support for mergers and acquisitions by reviewing financial information; converting data into a general ledger system; obtaining supplementary information for preparing financial statements.

· Protects organization's value by keeping information confidential. 

· Updates job knowledge by participating in educational opportunities; reading professional publications; maintaining personal networks; participating in professional organizations.

· Accomplishes accounting and organization mission by completing related results as needed.

KNOWLEDGE, SKILLS, AND ABILITIES

· Bachelor’s degree in accounting, or a bachelor’s degree in business with emphasis in accounting, is required. 

· Course work in job costing is recommended. 

· Must be highly skilled in dealing with financial and numeric data. 

· Must be highly skilled in use of Excel Spreadsheets. Microsoft Word, PowerPoint.
· Must be a team player and willing to learn other areas within the Finance Department.
EDUCATION AND EXPERIENCE
Bachelor’s degree in accounting, or a bachelor’s degree in business with emphasis in accounting, is required. 
Disclaimer

The above statements are intended to describe the general nature and level of work to be performed by personnel assigned to this classification.  This is not to be construed as an exhaustive list of all responsibilities, duties and skills required of personnel so classified.  All personnel may be required to perform any other duties and fulfill any other responsibilities to accomplish the mission of the position and the mission of the company.

The Housing Authority of the City of Wilmington, NC is committed in policy and in practice to providing equal employment opportunities for all applicants and employees, based upon their training, experience and overall qualifications. Consistent with this commitment, discrimination against an applicant or employee based upon the individual’s race, color, creed, religion, sex, gender, age, national origin, ancestry, citizenship status, marital or familial status, sexual orientation, gender identity, gender expression, disability, military status, protected veteran status, genetic information or any other condition or characteristic protected by law is strictly prohibited.

