Director of Real Estate Development
The Director of Real Estate Development administers the capital and management improvement program for public housing units as well as Replacement Housing, and Low-Income Housing Tax Credit and other capital funds projects and grants. The Director of Real Estate Development also oversees contract administration for construction and development-related activities. Reports to the Chief Executive Officer.
The primary purpose of this position is to plan, direct and manage planning, design and development and capital project initiatives for the Wilmington Housing Authority (WHA) including planning for redevelopment of WHA housing developments; Identify opportunities and planning for new housing to be undertaken by WHA directly or with third party partners; Supervision of the process leading up to construction including acquisition, financial analysis, funding, design development, local approval and developer selection processes for WHA development initiatives.
 THIS POSITION:

· Articulates and communicates WHA’s vision and direction with respect to development strategies both internally to WHA and with external stakeholders.
· Involves the management and oversight of sites-specific planning and environmental studies, financial analysis and design development.  
· Undertakes interagency coordination, financial analysis of development initiatives, secures development funding, secures local zoning and other land use approvals, develops detailed construction specifications and coordinates developer selection processes.
· Works in close coordination with WHA’s Procurement, Housing Management, Finance, and other divisions to ensure timely, efficient and on-budget completion of projects.  
· Requires regular, proactive communication and interaction with  CEO and Senior Management Staff, contractor, financial analysts, engineering and architectural consultants, development professionals and government oversight officials. 
·  Performs other duties and responsibilities as assigned.

MAJOR RESPONSIBILITIES:
· Meets with CEO regularly to review status of ongoing projects and determines course of action.

· Informs all appropriate WHA departments, agencies, and residents on WHA development objectives. Meets on a regular basis with various groups to exchange information and promote understanding of WHA initiatives and activities.

· Conducts joint planning and meets regularly with other WHA departments to review development project status, update project timelines, and identify and resolve obstacles and uses that impact development project timelines and budgets.

· Plans, develops, monitors and administers all capital improvement, development and other mixed finance development projects;

· Develops and implements contract administration policies, procedures, and methods for construction management and development projects;

· Directs the renovation of existing housing units or the development of new housing units;

· Monitors all project activities to ensure compliance with federal, state, local program regulations and agency policies and procedures.
· Develops systems for monitoring and evaluating WHA’s compliance performance to inform executive staff of potential problems before they become critical, and the impact of WHA’s policies and programs;

· Conducts quality assurance reviews of files and reports to ensure compliance with all applicable laws, regulations and policies;

· Reviews construction bids and proposed responses to bidders for compliance and accuracy prior to disbursement of responses to bidders;

· Sets project requirements for all contractors performing under both contracts and purchase orders;

· Prepares or oversees the preparation of various departmental reports, including budgets, quarterly reports, and other required WHA or federal reports;

· Provides annual updates of WHA’s Five-Year Comprehensive Plan Physical Needs Assessment;

· Conducts management studies and recommends new programs, policies and/or procedures;

· Organizes and gathers statistical data.
· Conducts research, analyzes data, and prepares technical documents.
· Monitors construction progress to assure that deadlines are met, and that work is performed according to budgetary and physical design plans;

· Prepares or reviews building plans and construction documents to determine compliance with regulatory requirements;

· Directs the preparation of project cost estimates.
· Acts as a liaison for approval of specifications and execution of contracts.
· Attends various meetings including resident councils, City or Council and Board of Commissioners' meetings.
REQUIREMENTS:
· Bachelor's degree in urban development and planning, business or public administration, architecture, engineering or related field. 

· Ten years' experience on a highly professional level in housing construction and renovation. 

· Ten years professional experience in a federally assisted housing program including administrative and supervisory experience; or 

· Equivalent combination of education, training and experience that provides the required knowledge, skills and abilities as determined by the Chief Executive Officer.
