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Re-Bid Request for Proposals 
 

Land Use Planning Services 
 

 
 
Solicitation Date:   March 1, 2023 
 
The Wilmington Housing Authority (WHA) is seeking Proposals from Land Use Planning firms 
for new construction of (excluding Low Income Housing Tax Credits) multi-family apartment 
buildings, townhomes/row houses, single-family detached residences, and community buildings.   
 
The deadline for WHA receipt of Statements of Proposals is 1:00 pm on March 15, 2023.  
 
WHA will accept proposals from firms at any time before the closing date of this RFP.  WHA 
reserves the right to close, postpone or cancel this RFP at any time, in whole or in part, and to 
reject any and all proposals if WHA shall deem it in its best interest to do so.  
 
1.0 PURPOSE OF THIS RFP 
The Wilmington Housing Authority seeks the services of a qualified Land Use Planning team 
with expertise in all phases of site planning and pre-development for new construction of multi-
family apartment buildings, townhomes/row houses, single-family detached residences, and 
community buildings.    
 
2.0 SCOPE OF SERVICES 
The scope of services required by this RFP includes some or all of the following services:  
 
2.1 Land Planning 
• Government land entitlement processes, rezoning (when necessary), master planning, land 

development codes, vertical design and constructability; including historic preservation. A 
Consultant could be requested to review and evaluate at a minimum, schematic plans 
depicting building footprints, streets, open space, density, unit mix, height, massing, major 
utilities, landscaping, and color architectural elevations that describe materials.  

• Proposers must have intimate knowledge of the City of Wilmington’s land use code, 
Planning and Zoning development review requirements, and city building permitting 
processes. 

• Consensus building with governing boards and commissions, residents of WHA properties, 
community stakeholders, and the general populous on matters related to affordable housing 
development. 

• Organize and facilitate a series of public meeting design charettes, to review schematic 
design concepts with WHA, potential residents, stakeholders and the general public.  

• Develop and maintain an ongoing public relations campaign to inform the community of 
WHA’s new construction and redevelopment activity. 

• Assistance with overall project scheduling and navigating the Housing Authority of the City 
of Wilmington, N.C. processes for real estate development. 
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3.0 RESPONDING TO THIS RFP 

 
 
Submission Requirements:   
   
3.1  The proposal must be for the entire scope of the requirements stated in the Scope of Work.  

The proposal should be in one original bound document, with 4 additional (or stapled) 
copies included. 

 
 
3.2  The proposal must contain specific information in the following format: 
 

1. Title page including the firm’s name, address, phone, and fax numbers, contact    
person, date of the proposal. 

 
 2. Table of Contents. 
 
 3. Description of your firm as to size and organization. 
 

4. A listing of the most significant engagements (maximum of five) performed in the last 
five years that are similar to this engagement described in this request.  Indicate the 
scope of work, dates. 

 
5. Proposals of staff members to be assigned to the WHA, their position in the firm, 
estimated percentages of time to be devoted to the WHA project; and, 
 
6.  Proposed fee structure.  The fee estimate should include a total.  

 
 
You may contact Chauntrell Burns, WHA’s Vice President of Procurement, at cburns@wha.net 
or (910) 341-7700, Ext. 247 regarding the submittal process. Please contact John Batey, Senior 
Vice President of Operations & Development, at jbatey@wha.net or (910) 420-3297, for technical 
aspects of the project. 
 
WHA reserves the right to reject all proposals and to waive any informality in the proposal process.  
Solicitation of the request for proposal does not commit WHA to pay any cost incurred in the 
preparation of the proposal. 
 
 
4.0     SELECTION PROCESS 

 
4.1 An evaluation panel composed of Wilmington Housing Authority staff will review 

and score the RFP’s, based on the selection criteria. 
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4.2 At any time, staff may contact previous Clients and Owners to verify the experience 
and performance of the prospective Service Provider, their key personnel, and their 
sub-consultants.  

 
4.3 Firms will be ranked based on the selection criteria and the highest-scoring firm will 

be contacted regarding contract execution.   
 
 
5.0 EVALUATION OF RFP 
 

WHA will evaluate Request for Proposal using the following criteria:  
 

Points Criteria                                                             100 points maximum 
50 Experience of the prospective Land Use Planning team and its key 

individuals in the entitlement, planning and design of new 
development.  

20 Demonstrated record that the Land Use Planner has delivered high 
quality consulting services, contract documents, and approved site 
plans to clients, and has in place an effective continuous quality 
improvement process; 

15 Fee Proposal 

15 Capacity to provide resources necessary to develop and manage the 
work of a particular project. 

 
 
 
6.0 ADDITIONAL REQUIREMENTS 
  

6.1   Submittals should be sent by registered mail, certified mail, overnight courier, or by 
hand delivery.   Incomplete submittals and/or submittals received after the deadline 
may be rejected without review.  Deliver submittals to:  

                     
                     Wilmington Housing Authority 
                     1524 S. 16th Street 
                     Wilmington, NC 28401 
                     Attn: Chauntrell Burns 

 
6.2 Responders may submit questions via e-mail to cburns@wha.net no later than 

March 8, 2023.  Please indicate the Re-bid RFP title in the subject line.  Contact 
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with the WHA shall be made only through this email address; telephone calls will 
not be accepted. 

 
 
 

6.3   HUD FORMS 
         (Return forms that require your signature) 

 
 

• 5369B -Instructions to Offerors Non-Construction (Attachment A) 
• 5369C -Certifications and Representations of Offerors Non-Construction 

(Attachment B) 
• Certification Regarding Debarment (Attachment C) 
• 92010- Equal Employment Opportunity Certification (Attachment D) 
• Section 3 Certification (Attachment E) 

 
 

End of RFP  
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              Attachment A 

                                Instructions to Bidders for Contract (Form HUD-5369- B) 
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Attachment B. HUD 5369 C 

                         Representations, Certifications and Other Statements of Bidders 
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                                            Attachment C 

                     Certification Regarding Debarment and Suspension (Form HUD-2992)  

 
 



 17 
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                                                                      Attachment D 

 

Equal Employment Opportunity Certification (Form HUD-92010)  
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     Attachment   E 
 
    Section 3 Requirements 
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Section 3 COMPLIANCE CERTIFICATION 
 
The undersigned makes this certification with full knowledge that its contents will be used in the 
expenditure of funds provided by the United States Government. Under penalty of perjury, I 
hereby state:  
 
1. I am the ____________________________ of ___________________________, (Owner, 
Partner, Officer, Representative, Agent)  
the Bidder that has submitted the attached Bid; and  
 
2. My company adheres to Section 3 of the Housing and Urban Development (HUD) Act of 1968, 
as amended, 12 U.S.C. 1701u which requires, to the greatest extent feasible, that a "good faith 
effort" is given to identifying small businesses located within the boundaries of the Section 3 
service area, making them aware of contracting opportunities, encouraging their participation, 
and actually awarding contracts to Section 3 business concerns.  
 
3. Efforts will be made to undertake outreach activities intended to encourage participation by 
Section 3 residents in training and employment opportunities, to include but not limited to:  
 
A. Advertising in local media;  
 
B. Distributing flyers on training and job opportunities to public housing sites and posting flyers in 
common areas;  
 
C. Informing labor organizations and private job training agencies of potential jobs and contract 
opportunities;  
 
D. Participation in job information meetings and workshops to help Section 3 residents’ complete 
applications and learn interviewing techniques.  
 
Signature of Authorized Certifying Official: ____________________________________  
 
Title: _____________________________________ Date: _________________________  
 
Company  
 
Name: __________________________________________________________________  
 


